
Request for Proposals for a District Data Dashboard 

Introduction 
The purpose of a data dashboard is to enable data-driven decision making throughout Westerville City 
School District (WCSD) that will ultimately result in improved outcomes for WCSD students. The 
information supplied to stakeholders through WCSD will be derived from the comprehensive 
longitudinal data sets maintained by WCSD in our student information system, as well as other data 
points determined in this document. 
 
WCSD’s requirements for dashboards in general were developed based on feedback from building 
principals, a review of the literature on dashboards, and demonstrations of numerous K-12 dashboards 
in use around Central Ohio. 

Dashboard information is presented visually with the most important information needed to achieve one 
or more objectives with an emphasis on graphics, and is designed to communicate with maximum 
efficiency. The visual presentation must be appropriate to the information being communicated.  
 
Dashboards contain high-level information to communicate at a glance. It serves as a screen or filter to 
identify what‘s happening – to point at something that might require action.  Detailed assessment and 
diagnosis is addressed by allowing you to drill down to additional detail. The dashboard serves as a 
starting point for investigation. 
  
The dashboard will filter out the noise inherent in the large volume of data available about students in 
the classroom. Time is a valuable commodity. The dashboard shouldn‘t overwhelm stakeholders with 
data. It needs to allow them to focus on things of greatest importance. It needs to focus on a few quality 
pieces of information, and allow the teacher to take action quickly. Users should know exactly what 
they are looking at when it is presented. The data and presentation should minimize the need for 
interpretation. At the same time, it should make additional investigation easy and intuitive, allowing 
teachers to retrieve related information in a straightforward manner. 

Background Information 

In 2014, the District began the implementation of its Learning and Teaching Roadmap  (the “Roadmap”) 
to promote a Culture of 21st Century Learning.  Components of this included professional development, 
the selection of a device to go to 2:1 ratio of students to computers, and a shift in the use of instructional 
spaces.  
 
In the summer of 2017, the District revisited the Learning and Teaching Roadmap and determined that a 
Data Dashboard was needed.  It would serve as a single point of access to data for teachers, 
administrators, and counselors which interfaces to various digital applications where the data resides. This 



tool is intended to enable WCSD staff to align their daily student experience with student formative and 
summative assessments (data-driven learning) as well as to have a total picture of the individual student 
readily accessible, including student attendance, discipline and intervention data.  It is intended that the 
data dashboard will support productive conversations and play a vital role in ensuring user-friendly data 
distribution. 

 
The WCSD consists of 15 elementary schools, 4 middle schools, and 3 high schools.  For the 
2017-2018 school year, WCSD employed 1,057 teachers and over 75 administrative staff.  Additional 
details can be found at the Westerville City Schools District fast facts page at:  
http://www.westerville.k12.oh.us/docs/district/depts/40/facts%20at%20a%20glance%2017-18%20(dec%
202017).pdf?id=565780  
 

Statement of Purpose 
The Westerville City School District is accepting proposals from qualified vendors (Vendor) to supply 
professional services for a data dashboard to serve stakeholder groups in our district, schools, and 
classrooms as we work to move toward a more personalized learning environment.  One critical 
component of personalization of learning is district utilization of data to make critical instructional 
decisions that impact student learning. 

 
The proposal shall be accompanied by a statement citing the names, addresses, and contact persons of at 
least three (3) companies or schools for whom the vendor has sold similar products to that proposed to the 
WCSD.  Questions are also to be addressed to those listed below.  
 

Proposal Submission 
RFP Schedule 

● Publish Request for Proposal - 03/13/2018 
● Final Deadline for Vendor Questions - 03/21/18 
● Response to Final Vendor Questions - 03/23/18 
● Proposals Due 3:00 PM - 3/26/18 
● Oral Presentations - April 10-13, 2018 
● Notification of Award - 5/01/18 

 
RFP Point of Contact 

● All correspondence, included but not limited to, questions and submissions shall be directed to: 
○ Jennifer Knapp, Director of Curriculum and Instruction 

936 Eastwind Drive  
Westerville, OH 43081 
(614) 797-5888 
 knappj@wcsoh.org and fryet@wcsoh.org.  

 
 
 

http://www.westerville.k12.oh.us/docs/district/depts/40/facts%20at%20a%20glance%2017-18%20(dec%202017).pdf?id=565780
http://www.westerville.k12.oh.us/docs/district/depts/40/facts%20at%20a%20glance%2017-18%20(dec%202017).pdf?id=565780
mailto:knappj@wcsoh.org
mailto:fryet@wcsoh.org


Proposal Components 
● Cover Letter (1-2 pages) 

○ The proposal must contain the signature of a duly authorized officer or agent of the 
company submitting the proposal. 

● Proposed Yearly Cost 
○ The Cost Proposal shall present the total firm fixed price to perform all of the 

requirements of the Request for Proposal. The vendor has the flexibility to apply the 
pricing model that meets the requirements of this RFP and minimizes the cost to WCSD 
while meeting all requirements of this RFP.  

○ The vendor should provide total cost and articulate the cost structure.  The vendor should 
also include single-year and multi-year cost proposals and payment timeline options.  The 
Vendor must provide an itemized list of all fees with a complete explanation of the nature 
of those fees. 

● Professional Development and Customer Service 
○ The vendor should include any cost of professional development and the structure of the 

professional development and implementation plan to support all stakeholders. 
○ The level of customer service to WCSD from the vendor should be articulated.  Briefly 

describe common and uncommon examples of other client concerns and the time it took 
to resolve those issues.  

○ The Vendor also is responsible to provide and maintain sufficient numbers of qualified 
management, technical and functional staff to meet the needs of this project and provide 
the services outlined in the Vendor‘s response to this RFP. The Vendor is also 
responsible for development of a detailed resource plan for both Vendor and WCSD staff, 
which defines the staffing and staff organization, and identifies all team participants and 
their roles and responsibilities. The Vendor must identify key staff and will be required to 
commit these staff for the life of the project except for legitimate personal reasons, 
employment termination, acts of God or mutual agreement between WCSD and the 
Vendor. Any replacement of key staff should have skills and qualifications equal to or 
greater than the individual that departed. In any case, WCSD reserves the right to 
interview and agree or not agree on the replacement. 

● Integration with other vendors 
○ The Vendor must articulate the way in which it works with other vendors and explain the 

ease of use and compatibility with the other online providers and other data points WCSD 
has stated are necessary to make this data dashboard a meaningful resource.  The 
dashboard must excel at the integration of information. Data that is fragmented across 
multiple systems today must be logically and intuitively related and accessible with just a 
few mouse clicks.  Expectations are outlined in the Data Requirements section below. 

● Stakeholder Requirements 
○ The General Requirements section outlines stakeholder needs and wants.  The vendor 

should articulate how it will best support each of these.  
● Data Security 

○ The Technical Requirements section outline data security features.  
● References 



○ The Evaluation Team may contact any customer of the vendor, whether or not included in 
the vendor‘s reference list, and use such information in the evaluation process. 
Additionally, WCSD may choose to visit existing installations of comparable systems, 
which may or may not include vendor personnel.  

● Future Vendor Rates 
○ WCSD may request additional services from the selected Vendor and require rates in the 

event that additional service is required. Vendor must include a burdened hourly rate for 
change orders as a result of modifications to the original scope of work. The Vendor’s 
Cost Proposal must identify labor categories and rates that will be used to cost any 
additional work that may be required. The vendor must guarantee those rates for the life 
of the agreement. 

● Vendor Assumptions 
○ State any assumptions or dependencies presumed in this proposal. Identify each 

assumption with a unique numerical identifier. If there are no additional assumptions, the 
Vendor must indicate NONE for this section. 

● Exceptions to the RFP 
○ Note any exceptions taken to any aspect of the RFP.  Exceptions to detailed technical or 

management requirements should be discussed in the Vendor Response to the appropriate 
section and referenced here in the RFP Exceptions List. 

○ All exceptions must be documented here regardless of whether they appear elsewhere in 
the proposal. Where specific exceptions are noted, please reference the RFP section and. 
If there are no exceptions, the Vendor must indicate NONE for this section. 

● Response to Terms and Conditions 
● Any other information deemed relevant by the vendor 

 
General Requirements  

The dashboard will be populated with data from Powerschool, Schoology, and other multiple vendors that 
are listed below.  Specifications will be developed for teachers, principals, school administrators, 
counselors and other stakeholders.  
During the planning for this project, a series of focused interviews were conducted with principal 
stakeholders in the fall of 2017.  The purpose of each meeting was to gather feedback on what 
components would be needed in a data dashboard to efficiently and effectively use data to drive 
instruction and support students and to solicit input on requirements. 
 
The dashboard will be of value only to the extent that the users perceive it as being valuable. Interview 
participants were asked, “What are must haves and what are like to haves?” The most common responses 
were as follows: 
 
All indicators must be longitudinal, trends should be indicated where appropriate and that there 
should be comparisons with peer groups. 

● Ability to view longitudinal trend data, even across multiple schools (within WCSD)  
● Support for vertical alignment (ES, MS, HS, college) 



● Trend and historical background on students - an ability to easily go back and see 
 
The dashboard must be ―browser agnostic, capable of running in any current generation browser used 
with Windows and Apple operating systems. 
The dashboard must be ―quick. It needs to perform extremely well to allow teachers to make 
productive use of limited time. 
The indicators must be used to quickly focus the user on individuals or groups most needing attention. 

● User friendly - for example - search and sort function/filters - easy to read, easy to enter; intuitive 
● A quick place to see if individual students are making progress 
● Pull and graph easily 

 
In addition to providing focus on problems, the system may also suggest possible solutions to the 
problem, such as recommending possible interventions. It may provide instruction on how to interpret 
and use the information provided. 

● Ability to include intervention data that is student specific 
○ Tracking data that the classroom teacher monitors and enters 

● Support for RTI process 
○ Reports for SST 

■ Example - 6 weeks of intervention, progress monitoring, how you will show the 
success of the intervention and create a visual  

 
The dashboard must provide the ability to ―drill down on indicator components to provide details and 
context about individual students that are relevant to the indicator. 

● Flexibility on the reports that you could generate - to create it for you 
○ Set the groups you want to set it to 

■ Overall school demographics 
■ Subgroup data 

 
The dashboard must provide summary information and listings for natural groupings of students (class, 
school, district, state). In addition, it should provide this information of other groups, including 
participants in special programs, intervention groups, and clubs, activities or ad-hoc groupings of 
students established by the teacher or building principal. 

● To be able to input a query of data and to be able to pull and graph it with ease 
○ For example, Students who were in AdMath6 not in Acc Math 7 and how they are doing 

now in grade 8, 9, etc. 
○ Students in Math Lab vs. Students not in math lab and their success rate in Algebra 1 - 

looking at impact of course  
● Quick access to knowledge about “who are we and what do we look like” 
● The data and the analytics in a visual format 



 
Teachers are individuals who absorb information in different ways. The dashboard must support various 
levels of ―tolerance for complexity by displaying the same information in different ways. The 
dashboard should allow for personalization to arrange components as the user sees fit. The dashboard 
must also be tiered so that certain groups have different levels of access.  
 

Data Requirements 
A second focus of the interviews was on the priority of data sets to be included in the dashboard. 
While the identification of specific indicators and metrics would be left for the detailed analysis and 
design phase of the project (this RFP), participants were asked to identify high-level requirements for 
the development of these indicators. The top subject areas, are identified below. 

 
Assessments 

● The results from assessments and standardized tests - assessments includes state testing (OST), 
national tests (SAT, PSAT, AP), and local assessments used for a variety of purposes (e.g. 
STAR, F&P, Common assessments in Schoology). 

● Local assessments became a special focus of the discussion because of the wide variety of tools 
in use.  Ability to easily input assessment data from non-standard assessments (such as grade 
level or departmentally-created short cycle assessments; F&P; etc.)  

  
Attendance 

● Attendance (absenteeism, truancy). Both daily attendance and period attendance were identified 
as important.  

  
Discipline 

● Discipline (behavior, conduct) was another priority. Individuals were interested in indicators tied 
to discipline referrals and discipline incidents, as well as information about discipline actions. 
There was interest in discipline as it relates to dropping out of school as well as the disruption of 
instruction. 

  
Grades 

● The subject areas of grades and the history of grades in core subjects. Grades were seen as closely 
linked to the likelihood of on-time graduation and are components of the state dropout indicator. 

  
Enrollment 

● Enrollment is information about the current and historical schools attended by a student 
throughout their education. There was some interest not only in school enrollment, but transcript 
information as well (courses taken) and the names of the course instructors. 

 
Demographic Data 

● This includes gender, race, ethnicity, socio-economic status, gifted, special education, or English 
learner identification, having a 504.  

  



 
 
Instructional Needs 

● Developing indicators around instructional needs is an extension of the priority placed on local 
assessments. Analysis of assessment results are used to identify instructional levels and needs 
of students or groups of students.  IEP goals should also be able to be viewed.  

  
Interventions 

● The history of interventions that have been used with a student, as well as information about the 
success or failure of these interventions was viewed as a significant source of data. 

 
Digital Products 

● Compatibility and ability to fully integrate with digital products including STAR, OST, AP/IB, 
PowerSchool, Schoology, IEP Anywhere, Panorama, ALEKS, Naviance, Lexia, Dreambox, 
Final Forms, and other digital resources. 

Technical Requirements  

Technical Environment 
The district utilizes high speed connections between all buildings with a 5gbps internet connection to the 
web.   The staff uses a combine of both Windows and Chromebooks for internet and system access. 

 
Technical Infrastructure 
The district would like to have a hosted solution that is secure and compliant with all FERPA and other 
government requirements for managing student data offsite.  
 
Vendor should provide documentation on how it meets the requirements below: 

1. Meet all FERPA and other government requirements for managing student data. 
2. Ability for single sign-on using Windows AD, LDAP or Google authentication. 
3. Integrate with PowerSchool and Schoology. 

Vendor should answer the following questions: 
1. What data do you collect?  
2. What, if any, data is collect by third parties? 
3. How will our data be stored and how will it be kept separated from other customers? 
4. Who has access to information stored and processed by the vendor? 
5. What is the location of hosted data center and equipment? 
6. Describe what measures are in place to prevent unauthorized personnel from accessing or hacking 

into the system/data? 
7. What is your protection against denial-of-service attack? 
8. Do you perform regular penetration testing, vulnerability management and intrusion prevention? 
9. What is the vendor’s disaster recovery plan? 
10. What are the service level agreements and describe downtime expectations? 



11. What is the ability for the district to take the data if any contract is canceled? 
12. Is our data backed up? If so, how and when? 
13. Where will the student data be stored and how is “at rest” protected? 

a. Will any data be stored outside of the United States? 
b. Is all or some of the data encrypted?  What encryption method is used? 
c. Are backups performed and tested regularly and stored off-site? 
d. How are backups secured?  Disposed of? 

14. How is data updated? Live / Manual / Nightly? 
15. How will data be disposed of? 
16. Do you provided notification to the school system about any changes that will affect security, 

storage, usage, or disposal of any information received or collected directly from the district? 
 
District Access 
To maintain the Dashboard application, Westerville City Schools staff should be able to, with minimal 
training: 

● update the data/visualizations, through an .xls upload or a content management system (CMS) 
● update text (within design constraints) through a similar upload or via CMS 
● upload documents to be made available through the data download option 
● add and/or remove entire schools, or add grade levels to a school(s), without design changes 
● add additional datasets to the dashboard at a subsequent date, and at no further external cost 

 

Post-Proposal Requirements 
  
Vendor Oral Presentations 
Vendors selected as finalists may be required to make an oral presentation of their Proposal to the 
Proposal Evaluation Team. The Proposal Evaluation Team will establish a presentation schedule. It is 
anticipated that the presentations will be less than two (2) hours and the Proposal Evaluation Team will 
establish an agenda to identify the topics and materials to be addressed during the oral presentation. The 
presentation schedule will provide each Vendor invited to present an equal opportunity to adequately 
prepare and distribute requested materials prior to the scheduled presentation.  The Proposal Evaluation 
Team may, at its option, ask questions of the Vendor to clarify any function, service, or technical 
capability included in the Vendor‘s proposal. Presentation assignments for selected Vendors will be 
randomly drawn and Vendors notified upon the Vendor being selected as a finalist.  Assignments are 
final. 
  
Vendors must include in their proposals a list of all special equipment, communications, facilities or 
other resources required for the oral presentation of their proposal. 
 

  
 

 



RFP Evaluation Process 
All applications to this Request for Proposal (RFP) should be thorough and complete.  Applicants will be 
evaluated in a first-round reading, and selected respondents may be requested to meet with district 
personnel to further discuss the details of their individual proposals.  
 
 
Team 
 An evaluation team composed of representatives of WCSD will evaluate proposals on a variety of 
quantitative criteria. Neither the lowest price nor highest scoring proposal will necessarily be selected. 
 
The Team may negotiate with one or more vendors during the same period and may, at its discretion, 
terminate negotiations with any or all vendors.  
  
WCSD reserves full discretion to determine the competence and responsibility, professionally and/or 
financially, of vendors. Vendors are to provide in timely manner any and all information that WCSD 
may deem necessary to make a decision. 
 

Proposal Selection Criteria 
The Proposal Evaluation Team shall assign up to the maximum number of points for each evaluation 
item to each of the proposing vendor‘s proposals. All assignments of points shall be at the sole 
discretion of the Proposal Evaluation Team. 
  
The proposals all contain the essential information on which the award decision shall be made. The 
information required to be submitted in response to this RFP has been determined by WCSD to be 
essential for use by the Team in the bid evaluation and award process. 
  

Therefore, all instructions contained in this RFP shall be met in order to qualify as a responsive and 
responsible contractor and participate in the Proposal Evaluation Team‘s consideration for award. 
  
Proposals which do not meet or comply with the instructions of this RFP may be considered 
non-conforming and deemed non-responsive and subject to disqualification at the sole discretion of 
the Team. 
 

Proposals will be evaluated using the following criteria and scoring: 

Criteria  

General Requirements  25 

Data Requirements 25 

Technical Infrastructure and Data Security 25 



Professional Development and Customer Service Support 15 

Cost 10 

Total: 100 

  
 

RFP Award of Contract Notification 
After reviews of the evaluation committee report and its recommendation, and once the contract terms               
and conditions have been finalized, WCSD will award the contract. 
  
The contract shall be awarded to the vendor whose proposal is most advantageous, taking into 
consideration the evaluation factors set forth in the RFP. 
  
It should be explicitly noted that WCSD is not obligated to award the contract to the vendor who 
submits the lowest bid of the vendor who receives the highest total point score, rather the contract will 
be awarded to the vendor whose proposal is the most advantageous to WCSD. The award is subject to 
the appropriate State of Ohio approvals. 
  
After a final selection is made, the winning vendor will be invited to negotiate a contract with WCSD; 
remaining vendors will be notified in writing of their selection status. 
 
Subject to the right of the WCSD to reject any or all bids, WCSD will award the contracts to the vendor 
that most clearly meets the criteria.  
  
The District reserves the right, in its sole discretion, to reject any and all proposals. 
The final decision will be made no later than Friday, April 20, 2018 with notification to all vendors within 
one week of the final decision.  
 
 

RFP Submissions 
  
Acknowledgement of Understanding of Terms 
By submitting a bid, each vendor shall be deemed to acknowledge that it has carefully read all 
sections of this RFP, including all forms, schedules, and exhibits hereto, and has fully informed itself 
as to all existing conditions and limitations. 
  

Proposals 
To be considered, all proposals must be submitted in writing and respond to the items outlined in this 
RFP. WCSD reserves the right to reject any non- responsive or non-conforming proposals.  WCSD 



reserves the right to accept or reject any or all proposals or any part of any proposal, to waive defects, 
technicalities or any specifications (whether they be in WCSD’s specifications or vendor’s response) 

  
Proposals are to be sent to Westerville City School District  and received no later than 3:00 PM EST on 
March 26, 2018.  
 
Any proposal received after this date shall not be considered and shall be returned unopened. The 
contents of any proposal shall not be disclosed as to be made available to competing entities during the 
negotiation process. 
  
Upon receipt of vendor proposals, each vendor shall be presumed to be thoroughly familiar with all 
specifications and requirements of this RFP. The failure or omission to examine any form, instrument 
or document shall in no way relieve vendors from any obligation in respect to this RFP. 
  
Proposal Modifications 
Any changes, amendments, or modifications to a proposal must be made in writing, submitted in the 
same manner as the original response and conspicuously labeled as a change, amendment, or 
modification to a previously submitted proposal. Changes, amendments or modifications to proposals 
shall not be accepted or considered after the hour and date specified as the deadline for submission of 
proposals. 

Proposal Expiration Date 
Prices quoted in the proposal shall remain fixed and binding on the bidder at least through June 30, 
2018. The WCSD reserves the right to ask for an extension of time if needed. 
  
Discrepancies and Omissions 
Vendor is fully responsible for the completeness and accuracy of their proposal, and for examining this 
RFP and all addenda. Failure to do so will be at the sole risk of vendor. Should vendor find 
discrepancies, omissions, unclear or ambiguous intent or meaning, or should any questions arise 
concerning this RFP, vendor shall notify WCSD’s Designated Contact, in writing, of such findings at 
least ten (10) days before the proposal opening. This will allow issuance of any necessary addenda. It 
will also help prevent the opening of a defective proposal and exposure of vendor‘s proposal upon 
which award could not be made. All unresolved issues should be addressed in the proposal. 
  
Protests based on any omission or error, or on the content of the solicitation, will be disallowed if these 
faults have not been brought to the attention of the Designated Contact, in writing, no later than ten (10) 
calendar days prior to the time set for opening of the proposals. 

 

 



Notification of Withdrawal of Proposal 
Vendor may modify or withdraw its proposal by written request, provided that both proposal and 
request is received by WCSD prior to the proposal due date. Proposals may be re-submitted in 
accordance with the proposal due date in order to be considered further. 
  
Proposals become the property of WCSD at the proposal submission deadline. All proposals received 
are considered firm offers at that time. 

 

Contract Terms and Conditions 

 The selected vendor will be required to enter into a written agreement with WCSD. Any proposed 
modifications to the terms and conditions of the standard contract are subject to review and approval by 
WCSD. Vendors will be required to sign the contract for all services, and may be required to sign 
additional agreements. 
  
The selected vendor or vendors will be expected to enter negotiations with WCSD, which will result in 
a formal contract between parties. Procurement will be in accordance with subsequent contracted 
agreement. This RFP and the selected vendor‘s response to this RFP will be incorporated as part of any 
formal contract. 
  
WCSD‘s standard contract will most likely be supplemented with the vendor‘s software license, 
support/maintenance, source code escrow agreements, and any other applicable agreements. The terms 
and conditions of these agreements will be negotiated with the finalist during actual contract negotiations. 
 
Insurance 
The Vendor who may be awarded a contract must maintain and provide proof of the following insurance 
coverage, issued by a carrier or carriers licensed to do business in the state of Ohio and approved by the 
Board, each required policy naming the Board as an additional insured: General Liability insurance of a 
least $1 million each occurrence. If this Agreement is for the supply of any type of product or commodity 
or any facility construction or maintenance, this insurance shall include Products and Completed 
Operation liability. If this Agreement is for Seller to provide to District professional and/or consulting 
services, Seller shall maintain Professional Liability insurance of at least $1 million each claim. Seller 
must provide to District a Certificate of Insurance with at least 30 days notice of cancellation or change in 
coverage.  
 
Indemnification 
The Vendor who may be awarded a contract will agree to indemnify and accept full responsibility for any 
and all damages, including damage to the District’s real and personal property and/or any person(s) as a 
result of Vendor’s provision of services under the contract.  
  



The successful vendor shall promptly execute a contract incorporating the terms of this RFP. No vendor 
is to begin any service prior to receipt a State of Ohio purchase order signed by two authorized 
representatives of the agency requesting service, properly processed through the State of Ohio 
Accounting Office and the Department of Finance. The purchase order shall serve as the authorization 
to proceed in accordance with the bid specifications and the special instructions, once it is received by 
the successful vendor. 
 
 If the vendor to whom the award is made fails to enter into the agreement as herein provided, the award 
will be annulled, and an award may be made to another vendor. Such vendor shall fulfill every stipulation 
embraced herein as if they were the party to whom the first award was made. 
 

General Contract Terms 

Penalties 
WCSD may include in the final contract penalty provisions for non- performance, such as 
liquidated damages. 
  
Termination for Cause 
If for any reasons, or through any cause, the Vendor fails to fulfill in timely and proper manner his 
obligations under the contract, or if the Vendor violates any of the covenants, agreements or stipulations 
of the contract, WCSD shall thereupon have the right to terminate the contract by giving written notice 
to the Vendor of such termination and specifying the effective date thereof, at least twenty (20) days 
before the effective date of such termination, In that event, all finished or unfinished documents, data, 
studies, surveys, drawings, maps, models, photographs and reports or other material prepared by the 
Vendor under the contract shall, at the option of WCSD, become its property, and the Vendor shall be 
entitled to receive just and equitable compensation for any satisfactory work completed on such 
documents and other materials which is usable to WCSD. 

Termination for Convenience 
WCSD may terminate the contract at any time by giving written notice of such termination and 
specifying the effective date thereof, at least twenty (20) days before the effective date of such 
termination. In that event, all finished or unfinished documents, data, studies, surveys, drawings, 
maps, models, photographs and reports or other material prepared by the Vendor under the contract 
shall, at the option of WCSD, become its property, and the Vendor shall be entitled to compensation 
for any satisfactory work completed on such documents and other materials which is usable to WCSD. 
If the contract is terminated by WCSD as so provided, the Vendor will be paid an amount which bears 
the same ratio to the total compensation as the services actually performed bear to the total services of 
the Vendor as covered by the contract, less payments of compensation previously made. Provided 
however, that if less than 60 percent of the services covered by the contract have been performed upon 
the effective date of termination, the Vendor shall be reimbursed (in addition to the above payment) 
for that portion of actual out of pocket expenses (not otherwise reimbursed under the contract) 



incurred by the Vendor during the contract period which are directly attributable to the uncompleted 
portion of the services covered by the contract. 

Non-discrimination 
In performing the services subject to this RFP, the vendor will agree that it will not discriminate against 
any employee or applicant for employment because of race, creed, color, sex or national origin. The 
successful vendor shall comply with all federal and state laws, and regulations and policies pertaining to 
the prevention of discriminatory employment practice. Failure to perform under this provision 
constitutes a material breach of contract. 
  
Contract Documents 
The RFP, the purchase order, the executed contract and any supplemental documents between WCSD 
and the successful vendor shall constitute the contract between WCSD and the vendor. In the event 
there is any discrepancy between any of these contract documents, the following order of documents 
governs so that the former prevails over the latter: contract, WCSD’s RFP, Vendor’s response to the 
RFP and purchase order. No other documents shall be considered. These documents will constitute the 
entire agreement between WCSD and the vendor. 
 
Notices 
Provisions of this RFP and the contents of the successful responses are considered available for inclusion 
in final contractual obligations. 
 
Westerville City Schools will negotiate contract terms upon selection.  All contracts are subject to review 
by Westerville City Schools legal counsel, and a project will be awarded upon signing of an agreement or 
contract, which outlines terms, scope, budget and other necessary items. 
   

  


